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TO: Chapter Presidents 
DATE: 7/3/90 
FROM: Wes Cochran, Coordinat°e!Zog~ the ouncil 
Presidents ~ 1/ 
c.---/ t1/~ ~ 
of Chapter 
SUBJECT: CHAPTER VISITS AND OTHER POLICY ~.ATTERS 
This will be the first in what will be a series of memos and 
other communications to keep you better informed of matters that 
concern chapters. I used the roster of Chapter Presidents 
prepared by the Association, and I included Vice Presidents/ 
Presidents Elect for this memo if their terms as President begin 
before January 1990. 
1. Procedures for Chapter Visits 
Members of the AALL Executive Board expressed a desire to 
finalize travel plans as early in the year as possible. So, 
AALL Headquarters sent out information on Chapter visits 
much earlier this year and set the deadline to return the 
request form for July 15. If your Chapter does not submit a 
form by the deadline, you can expect to receive a reminder 
notice shortly thereafter. 
Along with the form to request a chapter visitor and a copy 
of the chapter visits policy, you should have received a 
checklist of procedures to follow when hosting a chapter 
visitor. Joan White, the previous Coordinator of the 
Council of Chapter Presidents, compiled this checklist to 
assist chapters in hosting visitors. Too often, we get so 
busy that we forget to arrange for basic things like airport 
transportation for the visitor. The checklist should help 
you attend to those details. Please let me know of any 
revisions that you think should be made to it. 
2. Executive Board Agenda Items 
Several weeks before the next AALL Executive Board Meeting, 
you will receive a copy of the form to propose agenda items. 
If you have something that you feel should be brought before 
the Executive Board for consideration, please complete the 
form and send it to me so that I can coordinate with the 
Council's liaison to the Executive Board, Jim Hamnleton. 
The next meeting of the Executive Board will be November 3 
in Chicago. I expect that you will receive the forms in 
early October, if not sooner. 
3. Special Project Funding Proposals 
If your chapter wishes to propose a project for funding by 
the Association, you must submit the proposal by August 31. 
No projects will be considered after this date. 
4. Changes in Officers and Placement Committee Chairs 
To insure good communication with chapter officers, I would 
appreciate your notifying me and/or Martha Brown at AALL 
Headquarters as soon as possible if your Chapter officers 
change. Martha als o needs to know if you r placement 
committee chair changes. This will insure that the new 
people receive timely communications from me and from AALL 
Headquarters. 
5. Chapter Newsletters 
The overwhelming desire expressed at the Council of Chapter 
Presidents Meeting in Minneapolis was to add the members of 
the AALL Executive Board to each chapter mailing list rather 
than attempt a digest by each president or newsletter editor 
to be sent out. 
I discussed the matter with members of the Executive Board, 
and while they realized that it would mean more reading for 
them, they preferred to be included on the mailing list 
rather than be out of touch with each chapter. 
Mailing expenses, however , will remain as each Chapter's 
responsibility. Because the Association does not charge 
chapters for official status, no source of revenue exists to 
support Council activities or to assist with reimbursement 
of mailing expenses. 
6. Executive Board Member ' s Addresses 
You might want to clip the following addresses of AALL 
Executive Board members and send them to the person 
responsible for maintaining your chapter newsletter mailing 
list. 
Ms. Carolyn P. Ahearn 
Director of Library Services 
Shaw, Pittman, Potts & Towbridge 
2300 N St. N.W. 
Washington, DC 20037 
Ms. Carol Billings 
Director of Law Library 
Law Library of Louisiana 
100 Supreme Court Bldg . 
301 Loyola Avenue 
New Orleans, LA 70112 
Mr . Richard A. Danner 
Director of Law Library & Professor 
Duke University School of Law Library 
Durham, NC 27706 
Ms. Shirley H. David 
Director of the Law Library 
Sacramento County Law Library 
720 9th St . Rm . 16 
Sacramento , CA 95814 
Ms . Claire Engel 
Director of Library Services 
Kilpatrick & Cody 
100 Peachtree St. Ste 3100 
Atlanta , GA 30303 
Mr . Paul S. Fu 
Law Librarian 
Supreme Court of Ohio Law Library 
30 E . Broad St. , 4th Fl . 
Columbus, OH 43266 
James Hambleton 
Manager of Legal Information Resources 
Haynes & Boone 
3100 NCNB Plaza 
901 Main St . 
Dallas, TX 75202 
Ms. Penny Hazelton 
Law Librarian & Professor of Law 
University of Washington 
School of Law, JB 2 0 
1100 N.E . Campus Parkway 
Seattle, Wa 98105 
Ms. Kathleen Larson 
Law Librarian 
Hazel, Thomas, Fiske , Beckhorn & Hanes 
3110 Fairview Park Drive 
Library Ste. 900 
Falls Church, VA 22042 
- . .. -
Ms. Sandra M. Peterson 
Director of the Library 
Morgan, Lewis & Bockius 
1800 M Street, N.W. 
Washington, DC 20036 
Ms. Kay M. Todd 
Legal Research Librarian 
Paul, Hastings, Janofsky & Walker 
Georgia Pacific Center, 42nd Floor 
Atlanta, GA 30303 
7. Building Bridges 
The theme for next year's AALL Meeting is "Building 
Bridges", and I think that Chapters can play an important 
role in building bridges to other parts of the library profession. If you do not do so already, please consider publicizing your Chapter Meetings and Institutes among 
members of the library profession in your area who are not law librarians. The Southeastern Chapter did just that this year with its Institute and attracted several librarians from general academic libraries throughout the region. 
As I mentioned at the Council Meeting in Minneapolis, the Coordinator 's job is to facilitate communications and disseminate ideas among the Chapters. Please do not hesitate to contact me if you have any questions about chapter business or Executive Board policies that affect Chapters. At the same time, please 
also feel free to contact me with reports of good news. I want 
to spread good ideas around, to. 
Thanks for all of your help. 
